s Minutes of the JIQAC Meetings
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Sth March' 2020
L. T.K. College, Azad, North Lakhimpur

An urgent meeting of the IQAC was held on 9th March*2020 at | p.m,
The meeting was presided over by Dr. Bubul Kr. Saikia, Principal and Chairperson, 1QAC.

Proceedings:

1. Meeting was called by: Mr. Biju Kr. Sonowal, Coordinator, I1QAC

2. Atltendance:

a.
b.

c.

=

Chairperson: Dr. Bubul Kr, Saikia, Chairpersan, 1QAC
Coordinator; Mr. Biju Ke. Sonowal, Coordinator, 1QAC
Teacher Members: Dr. Swapna Duma, Mr. Manash Pratim Borah and Dr.

Bhaskasjit Borah
Member from Management: Vacant

Administrative Officer: Mr. Al Ch. Nath, Head Assistant and Mr, Chandranath
Boruzh, Librarian

Mominees from Students: Yacant

MWominees from Alumni: Mr. Prafulla Nath, Secretary, Alumni Association
Mominee from Employer: Mr. Atul Ch, Math, Head Assistant

Mominee from Industrialist: Mr. Dipak Hazariks

Mominee from Stakeholders: Mr, Rajani Kumar Gogoi

nir. Biju Kumar Senowal, Coordinator, 10AC narrated the purpose of the meeting which

wiasl

o rectify the committes of 1QAC.

3. Acceptance of the agenda

Chairperson of the IQAC, Dr. Bubul Kr. Saikia read out the agenda of the meeting and it

WS

accepted by all the members present.

4. Resolutions adopted are as follows:

As Dr. Bonti Howborah, President, Governing Body has completed her tenure of
cervice as the President of Governing Body. So, the newly appointed President of
Governing Body Dr. Amiyva Rajbonshi has to be appointed as the Member from
Management. Dr. Swapna Dutta proposed her name as the new Member from

h‘tanﬁ_g:mﬂl'ﬂ and Sri B'ij“ Foumar Sonowal extended his SUpport o the said

propostl.
S Baharul 1slam, Vice Principal of the college wha also served the

Administrative Officer (IQAC) has retired from his service. So, the newly




g A ay
\E_‘ G :",.ﬂ ﬁ-" appointed Yice Principal Dr. Romesh Kumar Kakoti has 1o be appointed as the
Administrative Officer of [QAC. Mr. Manash Pratim Borah proposed his name as
the new Administrative Officer, 10AC and Sri Atul Chandra Nath extended his
support to the said proposal,
¢, Shri Subhash Saikia, General Secretary, Nominee from Students whose tenure as
General Secretary has ended. So, the newly elected General Secretary of Students’
Union Shri Arup Saikia should be appointed as the nominee from students.
5. Closing Remarks
The chairperson in his speech offered his thanks 1o all.
6. The Mext Meeting will be held on | 8th April’ 2020,
7. The Mecting cnded at 2.30 pm
g, Minutes submitted by Coordinator, [QAC Mr, Biju Kr. Sonowal
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Slsge i
- New IQAC Committee of LT, College woe.f. f10th March® 2020 as per the decision of the
I0AC meeting held on 9th March® 2020

Q.

|0, Mominee [rom Slakeho

. Chairperson: Dr. Bubul Kr. Saikia, Chairperson, [QAC

. Coordinator: Mr. Biju Kr. Sonowal, Coordinator, 10AC

Teacher Mambears:

a. Dr. Swapna Dutta
., M. Manash Pratim Borah
¢. Dr. Bhaskarjit Borah

mMember from Management: Dr. Amiya ﬂﬂjhﬂngshi. President, Govemning Body

Administrative Officers:
a. Dr. Romesh Kr. Kakoti, Vice Principal
b, Mr. Atul Ch. Nath, Head Assistant

c. Mr. Chandranath Boruah, Librarian

Nominees from Students: Sri Arup Saikia, G. Secy, Siudents’ Uinion
Mominees from Alumniz Mr. Prafulla Nath, Secretary, Alumni Association

saminee from Employer: fie Atul Ch. MNath, Head Asciziani

Mominee from [ndustrialist: Mr, Dipak Hazarika

Iders: Mr. Rajani Kumar Gogoi



16" July® 2020
L.T.K. College, Azad, North Lakhimpur

Minutes of the first IQAC Meeting on Online mode due to lock down for the year 2020-2021 of
L.T.K. College, Azad, North Lakhimpur, Assam, held on Thursday the 16™ July™ 2020 on the

Zoom App from 2.00 pm onwards,
The meeting was presided over by Dr. Bubul Kr. Saikia, Principal and Chairperson, 1QAC.

Proceedings:
1. Meeting was called by: Mr. Biju Kr. Sonowal, Coordinator, [QAC
2. Attendance:
a, Chairperson: Dir. Bubul K. Saikia, Chairperson, [QAC
b Coordinator: Mr. Bije Kr. Sonowal, Coordinator, [QAC
Teacher Members: Dr. Swapna Dutta, Mr. Manash Fratim Borah and Dr. Bhaskarjit Borah

C:
4. Member rom Management: Dr, Amiya Rajbongshi, President, Governing Body
e Administrative Officer: Dr. Romesh Kumar Kakoti, Vice Principal, Mr. Atul Ch, Nath,

Head Assistant and Mr. Chandranath Boruah, Librarian
f  Mominecs from Students: Sri Arup Saikia. G. Secy. Students’ Union
Nominees from Alumni: Mr, Prafulla Nath, Secretary, Alumni Association
Nominee from Employer: Mr. Atul Ch. Math, Head Assistant
Nominee from Industrialisi: Mr. Dipak Hazarika
Nominee from Stakehalders: Mr. Rajani Kumer Gogoi

1. Proceeding of the Last Meeting was read out and then approved by all,

4. Acceptance of the agenda
i ChapRr of the TQAC, Dr. Bubul Kr. Saikia read out the agenda of the meeting

and 11 was al:cﬂ'pt:ﬂ.'l h}’ all the members presant,

5, Report of ihe Coordinator, IQAC

o In the report of the coordinator, it has been mentioned that all the resolutions

adopted last year have been undertaken and completed successfully. Further, an

Action Taken Report has been submitted in the meeting for acceptance.

s o P
6. Asscssment of the Action Plan
Action plans of the last academic year were assessed and every member present

exp ressed their satisfaction over the completion of all the actions undertaken in the

pre yious Year.
on T8 ken Repo ri:

7. Acii
pasolutions adopted in the 1 Meeting of the IQAC on 18™ July’ 2019,



The authority should take initiatives 1o increase the numbers of hooks in library.

= Owing to Covid-19 ¢risis most of the text books are not available in the
market. Even then in this year a total of five hundred text books have been
added in the library.

Field Study, industrial visits, educational tours should be mitiated by all the
Departments so that students can have better exposure,

s Most of the Departments of the college have conducted Field Study,
[ndusirial Visits, Educational Tours so that students can have betier
eXposune.

Students should be invelved in all the activities of the cells, committees, clubs e,
af the college and they should also be permitted 1o take part in such activities
organised by NGOs and GOs from time 10 time.

e The cells, committees, clubs ete, of the college organizes various nctivities
in and outside the college campus from time to time. [n such activities all
the students are incorporated 10 take part actively.

ADAR should be submitted in due time.

o AQAR submitted on 21/8/2021.

Feedback mechanism should be developed so that feedback from students, leaching
and non-teaching staff, parentsiguardians, slumni and other stakeholders can be
taken and analysed.

e Online Feedback mechanism has been adopted for slodents which are

analysed.
Fach Departments should take some initiatives se that students’ attendance {n
libeary should be increased.

o Teachers have beep allowed a class to be taken in college library.
Coordinator of QAT should monitor all the Departmental Activities (including
Geminars, Workshops, Field visit, Educationa) tours etc.)

e Coordinator of IQAC has been invited by all the Depariments to monitor

all the Departmental activities,
all the Depariments Should prepare an Annual Departmental Report and submit
the same 10 the Coordinator, 1QAC at the end of each session.

o All the Departments have prepared the Annual Departmental Report and
submitted the same to Coordinator, IQAC.



Seminars'talks'workshops on topies related to current issues should be organised
for the benefits of students and local inhabitants.

« Semingr on ‘New Education Policy’2019" has been successfully organised
in the college.

Seminars'Workshops for the benefit of the students in their academic and
professional life should be organised from time to time.
s Two Day Workshop on * Personality Development and Soft Skill”
+ One Day Workshop on “Presentation Skill and Critical Thinking™ have
been successfully organised in the college.
IQAC Coordinator should held a mieeting annually with the students™ union and

discuss their grievances,

e Coordinater, IQAC hold 8 meeting the Students” Linion Body and
accordingly placed a proposal of the meeling to the principal,

Resolutions adopted in the 2 Mecting of the IQAC on 18" October” 2019,
All the Departments should be completed the syllabi in the stipulated time.

s Most of the Depariments have completed the syllabi in the stipulated time
as per the report submitted to the Coordinator, IQAC,

. Tutorial classes as per the needs of the Departments should be taken,

e A few of the Departments have undertaken mtonal classes for the slow
|earners.

Resolutions adopted in the 3! Meeting of the IQAC on 18™ January*2020
All the Departments should have 1o analyse the students’ results of the ODD
gemester Examination and have 1o submit a report on findings of the results ta the
Coordinator, 10AC,

e All the Departments have analysad the results of the ODD Semester and

qubmitted a report on the findings of the resulis to the Coordinator, 1QAC.
Deparimeants should prepare an Action Plan under the guidance of the IQAC for
the weaker students who have showed poor performance in the ODD Semester
Examination.

o Al the Departments have preparad an Action Plan under the guidance of
the 10AC for the weaker students who have showed poor performance in
the ODD Bemcester Examination and agreed w undertake tutorial/exira
clusses as per need of the students,

Resolutions adopted in the 4" Meeting (Online) of the IQAC on 18"

Ap ril2020



All the Departments should be azked to take tutorial classes as per their needs.

e All the Depariments welcomed the decision of taking tutorial classes
especially for the weak leamers and a few Departments have undertaken
the task seriously by erganising such classes for the benefit of the students.

b. All the teachers should be prepared to arrange online classes in case the situation
of Covid Crisis keep on rising leading to closing of colleze.

» Al the teachers had taken successfully ONLINE CLASSES in the previous
lockdown perieds and are now well prepare 10 do the same if siteation
demands.

8. Resolutions adopted in the meeting

a. Proper Protocols of Covid-19 as directed by the Govt. should be implemented in
the college campus.

b. Sanitation facilities should be installed in the college campus.

¢, The authonty should take initiatives to increase the numbers of books in library.

d. Field Study. industrial visits, educational tours should be cancelled seeing Covid-

19 pandemic situation in the country for the current year by all the Departments so

that students stay safe at home district.

If Covid-19 siation demands “ONLINE CLASSES™ for the benefit of the

students should be undertaken as per the Govt. guidelings,

{  AQAR should be submitied in due time if Covid-19 situation improves,

Online Webinars/Seminars/talks'workshops an topics related 1o current issues and

other related 1opics prescribed in the syllabus should be organised for the benefits

af smdents,

- Qeminars/Workshops [or the benefit of the students in their academic and

pro fessional Jife should be crganised from time to time,

Canstruction and Renovation work should be well monitored and should be

completed in the stipulate time,

9, Closing Rem arks: The chairperson delivered a short speech and assured 1o do the needful,
= Lk

i), The Next M
{ 1. The Meeting

ceting will be held on 169 Ocinber’ 2020,

ended at 500 pim
sitted by: Mr. Biju Kr. Sonowal, Coordinator, IQAC

12. Minutes gsubn Vﬁ‘
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16" Ogtober’ 2020
L.T.K. College, Azad, North Lakhimpur

Minutes of the second [QAC Mecting on Online mode due to lock down for the year 2020-2021
of L.T.K. College, Azad, North Lakhimpur, Assam, held on Friday the 16™ October’ 2020 on
Zoom App from 2.30 pm onwards.
The mesting was presided over by Dr. Bubul Kr, Saikia, Principal and Chairperson, IQAC.
Proceedings:
1. Meeting was called by: Mr, Biju Kr. Scnowal, Coordinator, IQAC
2. Attendance:
a. Chairperson: Dr. Bubul Kr. Saikia, Chairperson, 1QAC
b. Coordinator: Mr. Biju Kr. Sonowal, Coordinator, 1QAC
¢. Teacher Members: Dr. Swapna Dutia, Mr, Manash Pratim Borah and Dr. Bhaskanit Borah
d. Member from Management: Dr. Amiya Rajbongshi, President, Governing Body
e.  Administrative Officer: Dr. Romesh Kumar Kakoti, Vice Principal, Mr. Atul Ch. Nath,
Head Assistant amel Mr, Chandranath Boruah, Librarian
{ Nominees from Students: Sri Arup Saikia, G. Secy, Students” Union
Mominees from Alumni: Mr, Prafulla Nath, Secretary, Alumni Association
Nominee from Employer: Mr. Awl Ch, Nath, Head Assistant
Nominee from Industrialist: Mr. Dipak Hazarika
Nominee from Stakeholders: Mr. Rajani Kumar Gogoi

3, Proceeding of the Last Meeting was read out and then approved by all,

4. Acceptance of the agenda
a. Chairperson of the IQAC, Dr. Bubul Kr, Smkia read out the agenda of the meeting

and it was accepted by all the members present.

5. Report of the Coordinator, [QAC

a. All the resolutions adopted in the 1% meeting have been initiated on priority basis.

fi, Assessinent of the Action Plan

o Action plans of the last meeting were assessed and a report of the same has been

provided herein,

= Action Talken Report of the 1QAC

L o Protocols of Covid-1% as directed by the Govt. should be implemented in
the college campls.

o “Wearing of Mask” inside the college campus has been made mandatory by

the college authority



Sanitization facilities should be installed in the college campus.

= Sanitization facilities in the college campus have been made available in

the college campus.

t. The authority should take initietives to increase the numbers of books in library.

s [nvitation for new tenders for purchasing hooks has been placed.

d. Field Study. industrial visits, educational tours should be cancelled seeing Covid-
|9 pandemic situation in the country for the current year by all the Depaniments so
that students stay safe ot home distriet.

s All types of Field Study, industrial visits, educational tours form the college
have been cancelled for the current year with stnet nofice.

e. If Covid-19 situation demands “ONLINE CLASSES" for the benefit of the
students should be undertaken as per the Govt. guidelines,

s All teachers of our college have taken ‘Online Classes’ during the 2™
lockdown period and are well prepared to do so if situations demand,

. AQAR should be submitted in due time if Covid-19 situation improves,

o  AQAR has been prepared but could not submit in due time due to Covid-
19 situation.

g. Online Webinars/Seminars/ talks/workshops on topics related on current issues and
other related topics preseribed in the syllabus should be organised for the benefits
of students.

« All the Departments ore informed to  organise  Online
Wehinars/Seminars'talks/workshops on topics related on current issues and
other related topics prescribed in the sylabus should be organised for the
benefits of students. Accardingly. 5 online webinars have been successiully
organised by the various Diepartments of the collepe,

b, Seminars/Workshops for the benelit of the students in their neademic and

professional lile should be organised from time 10 time.

s Communiciation hes been established with ICT Cell, Tezpur University to
organise a workshop on professional skill,

Construction and Renovation work should be well monitored and should be

completed in the stipulate time,

« Construction and renovation works have been started.
eeting

g, Resolutions of the m
e Departments should complete the syllabi in the stipulated time.



J
n il
d.

c,

Tutorialfextra clagses should be taken to complete the syllabi.
uestion papers of the previous exams should be discussed in the classroom.
Online Classes should be taken if sitwation demands.

Students should be prepared for online examination.

9. Closing Remarks

In the closing remarks the chairperson expressed his gratitude to all the members

present and for their cooperation.

10. The Next Meeting will be held on 16" January’ 2021,

11. The Meeting ended at 4.25 pm
12, Minutes submitted by the Coordinator, IQAC Mr. Biju Kr. Sonowal

jape Conrdin alaf'
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16™ January® 2021
L.T.K. College, Azad, North Lalhimpur

Minutes of the third IQAC Meeting for the year 2020-2021 of L.T.K. College, Azad, North
Lakhimpur. Assam, held on Saturday the 16" Tanuary” 2021 at Conference Hall from 2.30 pm

onwards.
The meeting was presided over by Dr. Bubul Kr. Saikia, Principal and Chairperson, 1QAC,

Proceedings:
1. Meeting was called by: Mr. Biju Kr. Sonowal, Coordinator, [0AC

2. Altendance:
a. Chairperson: Dr. Bubul Kr. Saikia, Chairperson, I1QAC
b, Coordinator: Mr. Biju Kr, Sonowal, Coordinator, IQAC

¢, Teacher Members: Dr. Swapna Dutta, Mr. Manash Pratim Boesh and Dr. Bhaskarjit Borah

4 Member from Management: Dr, Amiya Rajbongshi, President, Govemning Body
Administrative Officer: Dr. Romesh Kumar Kakoti, Vice Principal, Mr, Atul Ch, Nath,

Head Assistant and Mr. Chandranath Boruah, Librarian
{ Mominees from Students: Sri Arup Saikia, G. Secy, Studenis” Union
Nominees from Alumni: Mr, Prafulla Nath, Secretary, Alumm Association
Nominee from Employer: Mr, Atul Ch. Nath, Head Assistant

Mominee from Industrialist; Mr, Dipak Hazarika

j. Nominee from Stokehalders: Mr. Rajani Kumar Gogoi

1 procecding of the Last Meeting was read out necessary amendment as sugpested by
mem bers present were made and then approved.

4. Acceptance of the agenda;
Chairperson of the IQAC, Dr, Bubul Kr. Saikia read out the agenda of the meeting and it

was accepted by al] the members present.

nt of the Action Plan:

5. Assessme
lans of the last meeting were assessed and accepted.

Action p
6. Action Taken Report:
R e should complete the syllabi in the stipulated time,
« All the Departments have completad the syllabi in the stipulated time.
b Tutorial/extra classes should be taken to complete the syllabi.
e Some of the Departments have undertaken Tutorialfextra classes to
complete the left-out syllabi

. Question papers of the previous exams should be discussed in the classcoom.



s Question papers of the prévious exams have been discussed in the

classroom as well as through online mode and guenes of the students have

been delt carefully by the teachers.
d. Online Classes should be taken if situation demands.
s Although, such situation did not arize but teachers are of the vies that 20%
af the syllabi should be taught through online mode.
e. Students should be prepared for online examination.
» Students are well guided for the enline examination te be held.
7. Resolutions of the mecting
¢, All the Departments should have to analyse the students™ results of the ODD
Semester Examination and have 1o submit a report on findings of the results to the

Coordinator, IQAC.
d. Departments should prepare an Action Plan under the guidance of the [QAC for

the weaker students who have showed poor performance in the ODD Semester
Examination.

Brief revision exercise of the previous and current semester sylabi should be
conducted,

8. Closing Remarks:
The chairperson thanked all for the active participation.

9. Next Mecting will be held on 16 April” 2021,

10, Meeting ended at 4.30 pm
i1. Minutes submitted by Coordinator, [QAC Mr. Biju Kr. Sonowal
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A 16" April® 2021
- .> / L.T.K. Callege, Azad, North Lakhim pur
"Mitiiites of the fourth 1QAC Meeting for the year 2020-2021 of L.T.K. College, Azad, North
Lakhimpur, Assetm, held on Friday the 16" April’ 2021 at Conference Hall from 1.30 pm onvwards.
The mesting was presided over by Dr, Bubwl Kr. Saikia, Principal and Chairperson, [QAC.
Proceedings:
1. Meeting was called by: dr. Biju Kr. Sonowal, Coordinetor, HJAC
2, Attendanee:
a. Chairperson: Do, Bubul Kr, Satkia, Cheirperson, QAL
b, Coordinator Mr, Biju Kr. Sonowel, Coordinator, [QAC
¢ Teacher Merbers: Dr. Swapna Dutta, Me. Manash Pratim Borah and Dir. Bhaskarjit Borah
Mepnber fram danagement: Dr. Armiya Rajbongshi, President, Governing Dody

b

Adminisirative Qfficer: Dr, Romesh Kumar Kakoti, Vice Prancipal, pr. Atl Ch, Nath,
Head Assistant and Mr, Chandranath Borwah, Librrion

f Mominess from Stedents: SA Arup Sackia, General Seeretary, Students” Union
Mominees from Alumni: Mr. Prafulla Wath, Secretary, Alumnl Aszsaciation

b Nominee from Employer: Mr., Awl CTh, Nmh, Head Aszsistant

Nomines from Tndusirialist: Mr, Dipak Hazarika

Nomines from Stakehalders: Mr. Rajani Kumar Gogol

3. Proceeding of the third heeting of the IOALC was read cut and accepied by all.

4. Acceptance of the agenda:

Chairpeeson of the IQAC, Dr. Bubul Kr. Saikia read out the egenda of the meeting and i

was accepted by all the members present,

L Assesamend of the Action Plan:

Actjon plans of the last meeting weré assessed onc by one and accepled according|y,

4. Action Taken Report: |
a. All the Departments should have to analyse the stedents” results of the OD

Semester Examination and bave to submil a report on findings of the results to the
Coordinelee, [QAC.
« All the depariments analysed the students’ results af the QDD Semester

Cxamination and have submit a report o0 findings of the results to the
Coordimator, [ACT,

b. Departmenis should prepare an Action Plan under the guidance of the 1GAC for

the wezker students who have showed poot performance in the D00 Semester

Examinatich-



s All the Departments have prepared an Action Plan under the guidance of

the 1QAC for the weaker students who have showed poor performance in

the QDD Semester Examination and accordingly agreed to take tatorial and
extra classes for those weaker students.
¢. Brief revision exercise of the previous and current semester syllabi should be
conducted,

s As per the reports submitted by the Departments, leachers af each
department have been taking extra classes to clear the concepl of the

PrCYIoUS SEmesier,

7. Resolutions adopted in the meeting:

a. All the teachers should provide study materials to the studenis as study materials
are yet 1o be available in market.

b, All the Departments should open a WhatsApp Group or any other such account in
social platforms for each semester for better communication and to discuss
something out of elassroom,

¢. Google Classroom for cach semestér should be opened for providing study
materials.

%, Closing Remarks:
The chairperson in his speech thanked all members present and informed that all HoDs
would he informed immediately of today resolutions for the benefit of the students.

9, The Next Meeting will be held on 16" Tuly® 2021

10, The Meeting ended ai .40 pmi

11. Minutes submitted by Coordinator, IQAC Mr. Biju Kr, Sonowal

QA Gos rdinatyr
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